GIRLS ON THE GO! P.M. LEAD COUNSELOR
BERKELEY, CALIFORNIA

 Part-Time Position- 18 hours/week (additional hours to substitute as needed)
We are looking for a responsible, enthusiastic and experienced person to be our P.M. leader to participate in the creation of a fun, enriching, and safe afternoon extended care program at Cedar-Rose Park.
Responsibilities include, but are not limited to:

Curriculum Development/Implementation
· Implementing the afternoon extended care program for a small group of campers, who have returned from field trips during the day. Campers are ages 9-13.
· Creating an engaging and relaxing afternoon program.
· Garnering and serving snack, keeping sanitary conditions
Supervisory and Management

· Organizing all materials (paperwork, petty cash, etc) for field trips each week at the MBC office.  Confirming trips and taking care of any post field trip “thank-you” notes and payments.  Shopping as needed.

· Setting appropriate boundaries to promote campers’ emotional and physical health. This program takes place in a public space, so safety is of utmost concern.

· Reading forms that parents have filled out to understand certain special needs.

· Co-creating a team teaching atmosphere that is fun, respectful, cooperative, and supportive.
· Being a role model for the girls

· Maintaining excellent written records regarding site details relevant to office staff and Director
· Insuring proper care and storage of camp materials 

Communication

· Positive communication with parents/caregivers, who drop off and pickup their children/teens daily

· Exhibiting sensitivity to the individual camper and his/her particular cultural, socioeconomic, and emotional background.

· Guiding each camper to become aware of him/herself as an individual and as part of a group 

· Using positive conflict resolution and discipline in accordance with the philosophy of the camp.   

· Respectful communication with community that we come into contact with during our field trips.
· Promoting Monkey Business Camp’s programs to current clientele and potential customers.  

Requirements:
1. Commitment to working onsite 8 weeks during the period of 6/13-8/19, with exception of the weeks of July 4-8 and Aug 1-5 [no camp]. Weekends are the only permissible days off.
2. Attendance at staff orientation at Cedar-Rose Park, Berkeley on Sat June 11, 1-6p.m                                           

3. Ability to store 3 program containers and some sports equipment in your car.  

4. Read about camp details and review website in June, prior to starting camp- about 3 hours. Maybe few additional orientation hours for particular details/pick-up of materials particular to this position. 

5. 1-2 experiences working in a recreational setting with at least 10 children in this age group

6. By the 2nd week of June: CPR and First Aid certification required.

7. Within two weeks of being hired: TB Negative Test Result from past year (required yearly), police clearance to work with children. 

Girls on the Go! allows girls to explore their communities, play, bond, and learn in a supportive environment and an adventure-packed program. Check us out on the web at www.monkeybusinesscamp.com
Hours: 
3:45p.m.-6:15p.m; Monday mornings at start of each session to meet kids 8:30-9:30; one afternoon or day subbing for Site Director occasionally.  Also, potential sub dates if staff out sick. About 5 hours off site of upcoming session prep, at office or partially from home, to prep BART, bus and money needed for field trips, print travel and destination details; pick-up snack at office daily.
Pay:

$13.50-$18.00/hour, depending on education, experience and years at our camp

Please send, within text of email, a cover letter, resume, three references and a photo to office@monkeybusinesscamp.com. Photo okay to attach. We ask for a photo to get a better sense of you, but it is not required. 
